[TPUHATO YTBEPXIAIO

MEIarOTMY€CKUM COBETOM Hupextop ['BOY mixona Ne 294

I'BOY mkoma Ne 294 H.IO. 3amoTnHa

mpotokoa Ne 4 ot 04.03.2021 r. ITpuka3z Ne 48 -ox ot 04.03.2021 r.
IHonoxenue

0 oubsmorexe B 'BOY mixosia Ne 294
HentpanbHoro paiiona Cankr-IlerepOypra

I. O61mme noJioxeHus

1.1. Hacrosiee moyioskeHHe pa3padoTaHO B COOTBETCTBHH C:

- ®enepanbHbiM 3aK0OHOM OT 29.12.2012 No 273-®3 «O06 o6pa3oBanun B Poccuiickoi
Denepauumn.

- Ilpukazom Mwundpuna Poccum ot 30.03.2015 Ne 52 «O06 yrBepkaeHun ¢GopM MEPBUYHBIX
VYETHBIX JIOKYMEHTOB M PErHUCTPOB OYXTaJITEPCKOr0 yueTa, NPUMEHSIEMBbIX OpraHaMu
rOCyIapCTBEHHOW  BIAacTH  (TOCYAApCTBEHHBIMM  OpraHaMu), OpraHaMd  MECTHOTO
CaMOYTIPABIICHUS, OpPraHAMH YIPABICHUS TOCYIapCTBEHHBIMA BHEOIO/DKCTHBIMU (OHIAMHU,
rOCy/IapCTBEHHBIMU (MYHUIIUTIATBHBIMHU) YUPESKICHUSAMHU, U METOAMYECKUX YKa3aHWi MO X
MIPUMCHCHUIO.

- IIpuka3om MunkyneTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxaenuu [lopsaka yuera
JOKYMEHTOB, BXOJISIIIIUX B COCTAaB OMOIMOTEYHOTO (POHIAY,

- ITucekmom MunoOpazoBanust Poccum ot 23.03.2004 No 14-51-70/13 «O Ilpumepnom
MOJIOKEHUH O OmOImoTeKe 00IIe00pa30BaTENIbHOTO YUPESKICHHU», MMCbMOM MUHHCTEPCTBA
npocsemienuss CCCP ot 14.05.1975 Ne 28-M «O BBeJ€HUU THUIIOBOTO MOJIOKEHHS O IIKOJIbHOM
OnbIMoTEKEY.

- 3akon o OubmuoreyHom aene B Cankt-lIletepOypre (¢ m3meHenusiMu Ha 2 nekabps 2015
rona) 10 mHosopst 2010 roma. 3akonom Cankr-IlerepOypra ot 2 nekadbps 2015 roga N 760-153
(Odpunmansueiii caiit Aqmunuctpanuu Cankr-IlerepOypra 3.12.2015) (Bctynun B cuiy ¢ 1
saBaps 2016 rona).

- YcraB 'BOY mikona Ne294.

- [locTtanoBnenue ['maBHOTO rocy1apcTBEHHOTO caHuTapHoro Bpaya P® ot 29 nexabps 2010 r.
Ne 189 «O6 yrepxkaenun CanlluH 2.4.2.2821-10 «CanuTtapHo-3nH1eMUOIOTHYECKHE TpeOo-
BaHUS K YCJIOBUSIM U OpraHU3aluK OOy4eHUs B 00IIe00pa30BaTEIbHBIX YUPEIKICHUIXY .

1.2. bubmuoreka 'BOY mikomna Ne294 sBisiercst 4acThio 00111€00pa30BaTEILHOTO YUPEKICHHUS,
U obecrieurnBaeT y4eOHO-BOCIIUTATENbHBIN Ipolecc B LeNsIX o0ecrnedeHusl nmpaBa y4acTHUKOB
00pa3zoBaTenbHOro Mpoliecca Ha OecIIaTHOE MOJIb30BaHUE OMOIMOTEYHO-UH(OPMAIIMOHHBIMU
pecypcamu.

1.3. [esTenpHOCTh OMONMOTEKH 00II€00pa30BaTENbLHOTO YUpeKIeHus (nanee - OubiImoTeka)
OTpaXkaeTcsi B ycTaBe o00Ieo0pa3oBaTeibHOTO yupexaeHus. OO0ecrnedeHHOCTh OUOInOTeKH
y4eOHBIMH, METOJUYECKMMHU UM  CIOPABOYHBIMU  JOKYMEHTAMH  YUUTHIBA€TCA  MPH
JUIEH3UPOBAHUU 00111e00pa30BaTeNbHOTO YUpEeXKACHUS.
1.4. Tenu Oubmuotexkn o0OMEO0PA30BATENBHOTO YUPEXKACHHUS COOTHOCITCS C LENIsIMHU
00111€00pa30BaTEILHOTO  YUPSXKACHUSA: (GOpMHUpPOBaHUE OOIIEH  KyJIbTYpPhl JIMYHOCTH
oOydJarorerocss Ha  OCHOBE  YCBOEHHUS  OO0s3aTENBHOTO  MHUHHUMyMa  COJEpKaHUS
00111e00pa3oBaTeNbHbIX IPOTPAMM, WX aJanTalus K )KU3HU B 00IIECTBE, CO3/1aHUE OCHOBBI JIJIS
OCO3HAHHOTO BBHIOOpa M TOCIEAYIOIIETO OCBOCHHS MpodecCHOHAIbHBIX 00pa30BaTENbHBIX
MpOTpaMM, BOCIIUTAHUE TPAKIAHCTBEHHOCTH, TPYIOJIO0US, YBOKCHHUS K MpaBaM U CBOOOIaM
4eIoBeKa, JIIoOBU K OKpy»XKatoliei npupoae, Poaune, cembe, hopMupoBaHue 310poBOro oopasa
JKU3HH.

1.5. bubnuoreka pyKOBOJCTBYETCS B CBOCH JEITENbHOCTH (DelepaibHbIMUA 3aKOHAMH, YKa3aMu
u pacnopstxenusiMu [Ipesunenra Poccuiickon denepanuu, NOCTAHOBJIEHUSIMU U



pacnopsoxenusiMu [IpaBurensctBa Poccuiickoit @enepainy U UCIOJHUTENBHBIX OPTaHOB
cyObekToB PO, penieHNsIMU COOTBETCTBYIOIIETO OpraHa yrpaBieHus 00pa3oBaHHEM, YCTaBOM
0011e00pa30BaTEIBHOIO YUPEKICHHS, TOJIOKEHUEM 0 OMOINOTEKE, YTBEPKACHHBIM
TUPEKTOPOM 00111e00pa30BaTENbHOIO YUPEKIACHHUS.

1.6. JlearensHOCTH OMOIMOTEKU OCHOBBIBACTCS HA MPUHIUIIAX IEMOKPATHH, TYMaHU3Ma,
001IeJOCTYITHOCTH, IPUOPUTETA 0OIIICUETOBEUECKUX LICHHOCTE!, TPaXKJaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHSI TUIHOCTH.

1.7. Ilopsiaok mofb30BaHUs UCTOUYHUKAMHU HH(GOpPMAaLINH, TIEPEYeHb OCHOBHBIX YCIYT U
YCIIOBUS MX MPEIOCTABICHUS OINPEACIISIOTCS MOJI0KEHHEM 0 OUOInoTeKe
00111e00pa30BaTENbHOIO YUPEXKACHUS U IPaBUIAMH OJIb30BaHUs OUOIMOTEKOIH,
YTBEPKJICHHBIMU PYKOBOJUTEIEM 00IIe00pa30BaTEIBLHOTO YUPEIKICHUS.

1.8. O0reoOpazoBaTenbHOE YUPEKIEHUE HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTh M Ka4€CTBO
OMOIMOTEYHO-UH(DOPMAITMOHHOTO 0OCITY)KHUBAHUS OUOIMOTEKH.

1.9. Opranuzanus o0CIy>KMBaHUS YYaCTHUKOB 00pa30BaTENIbHOIO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBHUU C MPABHJIAMHU TEXHUKH 0€30MIaCHOCTU U MPOTHUBOMOKAPHBIMU, CAHUTAPHO -
TUTHEHUYECKUMU TPeOOBAaHUAMU.

II. OcHoBHBIE 3a124U

2.1. OcHOBHBIMH 3a1a4aMH OMOJINOTEKHU SIBJISAIOTCS:

a) obecrieyeHne y4acTHUKaM 00pa30oBaTEJIbHOTO Mpoliecca - 00ydaroUuMcs, eJarornueckumM
paboTHHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM IPEACTaBUTENSIM) oOyJaromuxcs (nanee -
[0JIb30BATENSIM) - IOCTYIA K HH(GOPMAIUK, 3HAHUSIM, UM, KYJIbTYPHBIM LIEHHOCTSAM
MOCPEICTBOM HCITOJIB30BAHUS OMOIMOTEYHO-HHPOPMAITMOHHBIX PECYPCOB
00111e00pa30BaTEIbHOI0 YUPEKACHHS Ha Pa3IMUHBIX HOCUTENAX: OYMaKHOM (KHYOKHBIN (o,
(GOoHI IepUOANYECKUX U3/1aHui ), MarHUTHOM ((poHI ayano- u Bugeokaccer), nudposom (CD-
JIUCKH ), KOMMYHUKAaTUBHOM (KOMIIbIOTEPHBIE CETH) U MHBIX HOCUTEIIAX;

0) BOCIUTaHHE KYJIBTYPHOTO U TPAXKJAHCKOTO CAMOCO3HAHMSI, TIOMOIIb B COI[UAIN3AIINN
00yuyarolerocs, pa3BUTUU €ro TBOPUYECKOTO MMOTEHIINAJIA;

B) GOopMUpPOBaHUE HABBIKOB HE3aBHCUMOTO OMOIMOTEUHOTO MOIH30BATENs, O0yUCHHE MTOUCKY,
0TOOpY U KPUTHYECKOHU OllIeHKe MH(popMannu;

T') COBEPIIEHCTBOBAHHE MTPEIOCTABIIIEMBIX OMOIMOTEKOM YCIIyT Ha OCHOBE BHEAPEHUS HOBBIX
UH(GOPMAITMOHHBIX TEXHOJIOTUN U KOMIIbIOTEpU3aLUU OMOIMOTEYHO-UH(POPMAITMOHHBIX
npoIeccoB, (popMupoBanre KOMPOPTHOU OUOTUOTEUHOUN CPEIBI.

ITI. OcHoBHBIC pyHKIUN

3.1. l1s peaau3anu OCHOBHBIX 32124 Oud/MoTeKA:

a) popmupyet hona 6MOINOTEYHO-NH(OPMALIMOHHBIX PECYpcoB 0011€00pa30BaTEILHOTO
YUPEKICHUS:

- KOMIUIEKTYeT YHUBEPCAIbHBIN (QOH] y4eOHBIMH, XY0KECTBEHHBIMHU, HAYUHBIMH,
CIIPaBOYHBIMHU, ITEJAaTOTMYECKUMHU U HAYYHO-TIOMYJISIPHBIMHA JOKYMEHTAaMH Ha TPaJAUIHOHHBIX
U HETPAJAMIIMOHHBIX HOCUTENAX HHPOPMAIIHH;

- IOMOJIHSIET POH]T MH(OPMAIIMOHHBIMU pecypcamu cetu MHTepHeT, 6a3amu 1 OaHKaMu
JaHHBIX IPYTHX YUPEKICHUN U OpraHU3alvii;

- aKKyMyJIUpyeT (HOH]I TOKYMEHTOB, CO3/IaBa€MBIX B 00II€00pa30BaTEIbHOM YUPEKICHUN
(mybnukanuit ¥ paboT mearoroB 0011e00pa30BaTENBHOTIO YUPEKACHUS, TYUIINX HAYYHBIX
paboT u pedepaToB 00yUAOIIUXCS U IP.);

- OCYUIIECTBIISIET pa3MeIlleHne, OPraHUu3alHI0 U COXPAaHHOCTh IOKYMEHTOB;

0) co3maet HHPOPMAITMOHHYIO MPOTYKITHIO:

- OCYUIIECTBIISIET aHAIUTUKO-CUHTETUYECKYIO NepepadoTKy HH(POpMAIUY;

- OPTaHU3YEeT U BEJET CIIPaBOYHO-OMOIMorpadguueckuil annapar: kaTaior (andaBUTHBIN,
CUCTEMAaTUYECKHUI ), KAPTOTEKH (CUCTEMATUUYECKYIO KapTOTEKy CTaTel, TeMaTHUYeCKHe
KapTOTEKH), JIEKTPOHHBIN KaTayor, 0a3sl JaHHBIX M0 NMpoduiIo 0011eo00pa3oBaTeIbLHOTO
YUPEXKICHUS;



- pa3zpabaTbIBaeT peKOMeH1aTeNbHbIe OnbInorpaguueckue mocodus (CucKu, 0630psl,
yKa3aTenu U T.I1.);

- obecrieunBaeT UH(HpOPMHUPOBAHHE TOJIb30BATEICH 00 HHPOPMAITMOHHON MPOYKIIHH;

B) ocymiecTBisieT nuddepeHnrupoBaHHOE OMOIMOTEYHO-UHPOPMAITMOHHOE 00CITYKHBaHUE
oOydJaronmxcsi:

- IpeIoCTaBIIsIeT Oe30macHble MH(POPMALIMOHHBIE PECYPChl HAa PA3IMUHBIX HOCUTEINIAX Ha
OCHOBE U3YyUEHUS UX HHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH;

- CO3JaeT YCJIOBUSA AJIs PeaIM3allii CaMOCTOSITEIbHOCTU B 00y4€HUH, 103HABATEIbHOM,
TBOPYECKOU 1€ATEIBHOCTH C OIOPOM HAa KOMMYHHUKAIIHMIO, CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
caMo00y4eHHUs (y4yacTHe B CETEBbIX OJIMMIINA/IAX, TEICKOMMYHUKALMOHHBIX ITPOEKTAX B
CUCTEME JUCTAaHI[MOHHOI'O 00yUYeHus);

- OpraHu3yer oO0y4eHre HaBblIKaM HE3aBUCUMOI0 OMOJIMOTEYHOI0 0JIb30BaTENs U
notpedurens uHpopManuu, COAEHCTBYET HHTETPAIlUN KOMILIEKCA 3HaHUH, YMEHHUI U HaBBIKOB
paboThI ¢ KHUTOM M HH(pOpMaITHEH;

- OKa3bIBaeT MHPOPMAIIMOHHYIO MOAJIEPKKY B PEIICHUH 33/1a4, BOSHUKAIOMINX B IIPOIECCE UX
yueOHOMH, caMo00pa30BaTEIbHON U 1I0CYTOBOM AEATEIbHOCTH;

- OpraHU3yeT MacCOBBIE MEPONPUATHS, OPUCHTHPOBAHHBIE HA Pa3BUTHE 00MICH 1
YUTATEIbCKON KYJIbTYpPbI IMYHOCTHU, COJCHCTBYET pa3BUTUIO KPUTHUYECKOI'O MBILUICHUS;

- COJICHCTBYET WICHAM NEeAarorndeckoro KOUIEKTHBA U aIMHUHHUCTPAINH YIPEKICHUS B
OpraHm3aluy oopa3oBaTEIbHOIO Mpolecca U Aocyra odyyarouuxcs (IpocMoTp
BugeodunsmoB, CD-uCKOB, Mpe3eHTaluU Pa3BUBAIONINX KOMIBIOTEPHBIX UTP);

- PYKOBOAMT BOCHUTATEIbHONW pabOTOMN C KHUTOH B rpyImax MpoJyIeHHOI 0 AHs, B Kjlaccax
KOMIIEHCUPYIOIIET0 00y4eHMs], B KOPPEKIIMOHHBIX KJlaccax (MpU UX HAJIUYUH);

r) ocymecTBiseT nuddepeHnnpoBaHHoe OUOTNOTEUHO-UH(DOPMAITMOHHOE 00CTYKHBaHUE
Mearorn4ecKux pabOTHUKOB:

- BBIAIBJISICT MH(OPMALIMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSIET 3alIPOCHI, CBSI3aHHBIE C
oOydeHnem, BOCIIUTAaHUEM H 3I0POBbEM JICTEH:

- BBIABJISICT MH(OPMALIMOHHBIE TOTPEOHOCTH U YOBJIETBOPSIET 3aIIPOCHI B 00JIaCTH
Mearorn4ecKuX NHHOBAIMIA U HOBBIX TEXHOJIOTHH;

- cojielicTBYeT npodeccrnoHalbHOM KOMIIETEHIINH, MTOBBIIIECHUIO KBaIH(UKALUU, TPOBEICHHIO
aTTEeCTallNN;

- co3qaeT 0aHK MeAarornyeckoi HHpopMau Kak OCHOBbI €JUHONH HH(POPMAIIMOHHOM CITyKObI
00111€00pa30BaTENbHOIO YUPEXKICHUS, OCYILIECTBIISIET HAKOIJIEHUE, CUCTEMAaTH3aLIUIO
uHOpMAIUH 110 IpeIMeTaM, pa3zesiaM U TeMaM;

- OPTaHU3YeT JOCTYI K OaHKY MeJarornyeckoi nHpopMaluu Ha JII0ObIX HOCUTENSX, TPOCMOTP
3JIEKTPOHHBIX BEPCHil eJarornueckux U3aaHui;

- OCYILIECTBIIAET TeKylee HH(POpMUpPOBaHUE (JHU HHPOPMALIUH, 0030pbl HOBBIX MOCT YIUIEHUM
U yOJnKanuii), ”HGOPMHUPOBAHUE PYKOBOJCTBA 00111€00pa30BaTEIBHOTO YUPEKACHUS 10
BOIIPOCaM YIpaBJIEHUs] 00pa30BaTEIbHBIM IIPOLIECCOM;

- IO/IJIEP’KUBAET ACATEIbHOCTh NEAarorn4ecKiX pabOTHUKOB B 00JIACTH CO3aHUS
MH(OPMAIMOHHBIX MPOAYKTOB (JJOKYMEHTOB, 0a3 JaHHBIX, BEO-CTPaHMIL U T.II.);

- CIIOCOOCTBYET IMPOBEJCHHIO 3aHATHIH 110 (OPMUPOBAHUIO HHPOPMALTMOHHOM KYIBTYPHI,
SBIISIETCST 0301 JJIsI TPOBEJICHUS MPAKTUIECKUX 3aHATHN 110 paboTe ¢ HHPOPMAITMOHHBIMU
pecypcamu;

1) ocymiecTBiIsieT qudGepeHIInpoBaHHOE OUOINOTEYHO-UH(POPMAITMOHHOE O0CTYKHBAHUE
poauTeneil (MHBIX 3aKOHHBIX MPeICTaBUTENeN) 00yyaromnXCs:

- YIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTENICH U MHPOPMHUPYET O HOBBIX TOCTYTICHUSIX B
6ubIMOoTEKY;

- KOHCYJIBTUPYET 110 BOTIPOCAM OpraHU3aI[ii CEMEHHOTO UYTEHUS, 3HAKOMHT ¢ UH QpopMarmen
110 BOCIIUTAHMIO JI€TEH;

- KOHCYJIBTUPYET 110 BOMpPOcaM yueOHBIX W3AaHUN JIJIs1 00ydaroIuXCs.

-B LlesX peannzanuu PenepanbHoro 3akoHa ot 25 utonst 2002 r. Ne 114-D3 «O



MIPOTUBOJICUCTBUU IKCTPEMUCTCKOMN AEATEIIBHOCTH»

perymspHo (1 pa3 B KkBapTai) MPOBOJMUT CBEPKY UMEIOIINXCS B OH/IE

OMOIMOTEYHBIX JOKYMEHTOB B COOTBETCTBUHU ¢ MHCTpyKIHeh n «DenepaibHbIM CIIUCKOM
9KCTPEMHUCTCKUX MaTepuasaoBy. J{Jis mpoBeaeHUs CBEpKU co3aaeTcs pabodas KOMUCCHS, 110
pe3yibTaTaM MpoBepKH coctaBisieTcs AKT No , ¢pukcupoBath (akT cBepku B JKypHasie CBEpKU
«®DenepanabHOro CIUCKA IKCTPEMHUCTCKUX MaTepUasioB» U CIEA0BaTh TPEOOBaHUSAM
HNHcTpyKuu.

- HOpMa 00ecIlieYeHHOCTH YueOHUKa ONpeesieTcs] UCXO0sl U3 pacueTa He MeHee OJIHOTO
yueOHHMKa B TIEYaTHOU U (MJIN) 3JIEKTPOHHOM (hopMe, JOCTATOYHOTO /ISl OCBOCHHUS MPOTPAMMBI
y4eOHOro MpeAMeTa Ha KaX10ro 00yJaronierocs rno KaxxaoMy y4eOHOMY IpeMETy

-B pabore ¢ poHg0oM (HOpMHUPYETCS M TIPEAOCTABISIETCS YHUBEPCATbHBINA (POH]T, KOTOPBIi
mapkupyetcs nocie 2011 rosa B COOTBETCTBUU € U3/1aT€IbCKUM MHIEKCOM,KOMILIEKTYETCS B
COOTBETCTBUU C BO3PACTOM.

IV. Opranmn3zanus aesiTeJJbHOCTH OUOJTHOTEKH

4.1. Hanu4ne yKOMIJIEKTOBAaHHOW OMOIMOTEKH B 0011€00pa30BaTEIbHOM YUPEIKICHUH
o0s3arenbHO. YacTHuHas IeHTpaIu3amus OMOIMOTeYHO-0n0IMorpaduuecKux MpoIecCoB B
MEKIITKOJIBHBIX OMOIMOTEYHBIX 00bEIUHEHHUSIX IPOBOJIUTCS IO MIPUKA3y OPTaHOB YIIPABICHUS
00pa3oBaHKEM.

4.2 Ctpyktypa OMOIMOTEKH, TOMUMO TPATUIIMOHHBIX OTIENIOB (A00HEMEHT, YATAIBHBIN 3a1),
MO>KET BKJIIOYATh OTJIEJIbl YUeOHUKOB, MH(POPMALMOHHO-0nbIuorpaduyeckoit padboTel, poug 1
CHEIMATM3UPOBAHHBIN 3aJ1 pabOTHl C MYIbTHMEIUHHBIMU U CETEBBIMHU JIOKYMEHTAMH,
BUJICOCTYIUI0, MUHU-U3AATENIbCKUN KOMIUJIEKC, MHOXKHUTEIIbHYIO TEXHUKY U JIP.

4.3. bubnmotreyHo-nH(POPMAITMOHHOE 00CITY)KHBAaHNE OCYIIECTBIISETCS HA OCHOBE
OMOIMOTEUHO-UH(DOPMAITMOHHBIX PECYPCOB B COOTBETCTBUH C YU€OHBIM U BOCIIUTATEIbHBIM
iaHamMu oO11eo0pa3oBaTeIbHOTO YUPEXKIECHUS, IpOrpaMMaMu, IPOEKTaMH U IJIaHOM padoThl
OMOIMOTEKU.

4.4. bubnuoTteka He BIIpaBe MPEIOCTABIATh IJIATHBIC OMOIMOTEUYHO-UH(POPMAIIMOHHEIE YCIYTH.
4.5. CrioHcOpcKasi MOMOIIb, TOJIy4eHHast OMOIUOTEKOM B BUE 1IEJIEBBIX CPEJICTB HA
KOMIUIEKTOBaHUE (POHJIA M 3aKYNKY 000PYAOBaHHUS, HE BICUYET 32 COOOW CHIKEHUS
HOpPMAaTHBOB M (MJIM) aOCONIOTHBIX pa3MepoB (PMHAHCHUPOBAHUS U3 OI0/IKETa
00111€00pa30BaTENBLHOTO YUpeKIeHHs. JIeHeKHBIE CPEICTBA 3a CAAHHYIO OMOIMOTEKON
MaKyJaTypy pacXoAylTcs Ha yiay4llleHne MaTepuaibHO-TEXHUUECKOI 0a3bl OubnuoTexy,
MOANUCKY NMPOoPecCHOHANBHBIX U3JaHUH, KOMIUIEKTOBaHUE ()OHJIa JOKYMEHTOB.

4.6. B nensix obGecrieyeHus: MOIepHU3AINN OUOINOTEKH B yCIOBUAX HH(MOpPMATH3ALUN
00pa3oBaHMs U B IIpeJiesax CPECTB, BbIIEIAEMbIX YUpEeIUTEIsIMU, 0011e00pa30BaTeIbHOE
yupexxJeHue ooecrneynBaeT OnbINOTeKy:

- TapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBAHUS OMOIMOTEYHO-UH(POPMAITMOHHBIX
pecypcoB (B CMeTe yupekKIeHUs BEIBOJUTCS OTAEIBHO);

- HEOOXOIMMBIMHU CITY)K€OHBIMH U TTPOU3BOJICTBEHHBIMH IIOMEIICHUSIMUA B COOTBETCTBUU CO
CTPYKTYpOil OMOJIMOTEKH 1 HOPMAaTUBAMH 110 TEXHUKE 0€30MacCHOCTH KCILTyaTalluu
KOMITbIOTEPOB (OTCYTCTBHUE BHICOKOW BJIaKHOCTH, 3aIIbLIEHHOCTH MOMEIIEHHUS, KOPPO3ZHOHHO-
AKTHBHBIX IPUMECEH MM 3JEKTPONPOBOASIIEH MBUIN) U B COOTBETCTBUHU C MOJIOKEHUSIMU
CanlluH;

- COBPEMEHHOI 3JIEKTPOHHO-BBIYMCIUTENbHOM, TEIEKOMMYHUKAIMOHHOM U KOTUPOBAJIHHO-
MHOYXHUTEIIbHONH TEXHHUKOW M HEOOXOUMBIMH IIPOTPAMMHBIMH ITPOTYKTAMH;

- PEMOHTOM H CEpBHUCHBIM 00CTY>KHUBAaHUEM TEXHUKHU U 000PYyI0BaHUS OUOIHOTEKH;

- OMOJIIMOTEYHOW TEXHUKOW M KaHIEIIPCKAUMHU TPUHAICKHOCTSIMHU.

4.7. OOieoOpa3zoBaTeabHOE YUPEKACHHUE CO3AAET YCIOBHS U1l COXPAHHOCTH anmnaparypsl,
000py/I0BaHUS ¥ UMYIIIECTBA OMOINOTEKH.

4.8. OTBETCTBEHHOCTD 32 CHCTEMAaTHYHOCTh U KaYECTBO KOMIUIEKTOBAHUSI OCHOBHOTO (pOH/a
O6MOIMOTEKH, KOMIIJIEKTOBaHHE yueOHOTO (DOH/a B COOTBETCTBHHU C (peiepaibHbIMU NEPEUHIMU
y4e€OHUKOB M Y4eOHO-METOANYECKUX U3/IaHUHN, CO3/1aHNue HEOOXOAUMBIX YCIOBUH 15



JEeSTENIbHOCTH OMOIMOTEKH HECET PYKOBOIUTENb 00111e00pa30BaTeIbHOTO YUPESKACHUS B
COOTBETCTBHUH C YCTABOM YUPEKICHHUS.

4.9. PexxuM paboThl OMOIMOTEKH orpeenseTcs: OMOIMOTEKapeM B COOTBETCTBHH C IIPABHIIAMHU
BHYTPEHHET0 pacnopsaka o0uieoopa3oBarenbHOro yupexaenus. [Ipu onpenenenun pexuma
paboThl OMOIMOTEKH MTPEeyCMaTPUBACTCS BBIJICICHUE:

- OubMoTeUYHON PaboOTHI;

- OIHOTO Pa3a B MECAIl - CAHUTAPHOTO JHS, B KOTOPBII 00CITy>)KHBaHUE MOJIb30BATENICH HE
IPOU3BOJUTCS;

- He MEHEe OJJHOTO pa3a B MECSI - METOIUYECKOTO JTHSI.

B nemnsix obecnedenus paloHaIbHOIO UCIOIb30BaHM MH()OPMALIMOHHBIX PECYpCOB B paboTe
C IETbMH U IOHOILIECTBOM OMOIMOTEKa 0011e00pa30BaTEILHOTO YUPEKICHUS B3aUMOICHCTBYET
¢ bubnmorexkamu MuHucTepcTBa KyabTyphl Poccuiickoit denepamnmu.

V. ¥Ynpasienue.

5.1. Yopasienue OMOIMOTEKON OCYIIECTBISAETCS B COOTBETCTBUU C 3aKOHOJATEITHCTBOM
Poccuiickoit @enepanun, cyobekToB PO 1 ycTaBoM 00111€00pa30BaTEIbHOTO YUPEKIACHHUS.
5.2. OGmiee pyKOBOJCTBO AEATEIHLHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOAUTENb
00111e00pa30BaTEIBHOIO YUPEIKACHHUS.

5.3. PykoBozcTBO OMONMHOTEKOM OCyIecTBIsAeT OMOIMOTEKaph, KOTOPHIH HECET
OTBETCTBEHHOCTH B IIpe/ieaX CBOCH KOMIIETEHIMH Mepel OOLIECTBOM U PyKOBOIUTEIEM
0011e00pa30BaTEIBHOTO YUPEIKACHHS, 00YIAOIIUMUCS, KX POAUTEISIMHU (MHBIMH 3aKOHHBIMH
IPEJICTaBUTEIIIMU ) 32 OPTaHU3ALMIO U PE3YIbTAThI JEATEIbHOCTH OMOINOTEKH B COOTBETCTBUU
¢ GYHKIIMOHATBHBIMHU 0053aHHOCTSIMH, TPETYCMOTPEHHBIMH KBATH(PUKAITMOHHBIMA
TpeOOBaHUAMHU, TPYJOBBIM JOIOBOPOM M YCTaBOM 00111€00pa30BaTEIbHOIO YUpEXKIECHUS.

5.4. bubnnorekapr Ha3HAYACTCS PYKOBOJIUTEIEM 00IIe00pa30BaTEIBHOIO YUPE KACHUSA,
MOJKET SIBJISATHCS YWIEHOM Me1aroru4eckoro KOJUIEKTUBA U BXOJUTh B COCTAB M€1aroru4eckoro
coBeTa 0011e00pa30BaTEIHLHOTO YUPESKICHUSI.

5.5. Meronuyeckoe CONPOBOKACHHUE JEATEIBHOCTH OMOIMOTEKH 00eceurBaeT CleUaInCcT
(MeTomucT) o y4eOHBIM (OHIAM M IIKOJBHBIM OMOINOTEKAaM OpraHa yIpaBJICHHS
o0pa3oBaHHEM, YUPEKICHUS CUCTEMBI IEPENOATOTOBKH U MOBBILICHHS KBATH(PHUKALIH,
PETHOHAIBHOTO MHPOPMAIIIOHHOTO IIEHTPA.

5.6. bubnuorekapp pa3pabaTbiBaeT U MPEACTABIAET PYKOBOJIUTENO 00111e00pa30BaTeIbHOTO
YUPEKICHUS Ha YTBEPKICHHUE CIISAYIOIINE JOKYMEHTHI:

- IOJIOKEeHHE 0 OMOIMOTEKe, MPaBUIIa MOJIb30BaHUS OMOIMOTEKOMH;

- CTPYKTYpY M IITAaTHOE pacrucaHue OMOIMOTEKH, KOTOpbIe pa3padaThIBarOTCS HA OCHOBE
00BbeMOB paboT, ONPEIEICHHbIX MOJ0KEHUEM O KOHKPETHOH OUOInoTeKe
0011e00pa30BaTEIBHOTO YUPEIKACHHS C UCIIOIB30BaHHEM MeXXOTpaciIeBbIX HOPM BpEMEHHU Ha
IPOLIECCHI, BBIMOJHsAEMbIC B OnOMHoTekax (moctaHoBleHHEe MUHHCTEPCTBA TPYAa U
conuanbHOro pa3sutus Poccuiickoit ®enepanuu ot 03.02.97 N 6);

- IJJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

- TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO;

- TOJKHOCTHBIE MHCTPYKIIMU paOOTHUKA OMOINOTEKH;

- Tu1aH paboThl OMOIMOTEKU HA YUeOHBIN TO/I;

- OT4eT 0 paboTe OMOMMOTEKHU 3a YUEOHBIN TOT;

- UHCTPYKIHUS 110 TEXHUKE O€3011acHOCTU B OMOIHOTEKE;

- HHCTPYKLUA 0 NMOKapHOH 6€30MacHOCTH B OUOIHMOTEKE;

- IOPSITIOK OPTAHU3AINHN JOCTYIIa B HHTEPHET;

- IepeyeHb yuyeOHOH TUTepaTyphl Ha TEKYIINH yueOHBIN TO/;

- UHCTpyKuu4 1o padote c I1K.

5.7. Ha paGoty B 6M01MOTEKY IPUHUMAIOTCS JIMIA, UMEIOIIHE HEOOXOAUMYIO
npodecCHOHANbHYIO TOATOTOBKY, COOTBETCTBYIOLIYIO TPEOOBaHUSIM KBaTU(DUKAITMOHHON
XapaKTePUCTHKH 10 JODKHOCTH U MOJYyYEeHHON CHEeIMaTbHOCTH, TOATBEPKICHHYIO
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JIOKyMeHTaM# 00 00pa30BaHUU U (MJIN) KBATHU(PUKAIIUH.

5.8. PaboTHHKN OMOIMOTEK OCYIIECTBISAIOT MEAaroru4ecKyro aesTeabHOCTh. COBMEIIeHNE
OMOIMOTEYHO-UH(DOPMAITMOHHON U MIEJarOTHYECKON IeATeTbHOCTH OCYIIECTBIISICTCS
paboTHUKOM OMOJIMOTEKH TOJBKO Ha JOOPOBOILHON OCHOBE.

VI. [IpaBa u 00s13aHHOCTH OUOJIHOTEKH

6.1. PaboTHNKHN OMO/IMOTEKH HMEIOT NPaBo:

a) CaMOCTOSITEJIbHO BBIOUPATh (POPMBI, CPEJCTBA K METOIbI OMOIMOTECYHO -UH(DOPMAITMIOHHOTO
oOcykuBaHHs 00pa30BaTEIHHOIO U BOCIIUTATEIBHOTO IPOIIECCOB B COOTBETCTBUH C LIETSIMHU U
3aJja4aMy, yKa3aHHbIMU B ycTaBe 0011€00pa30BaTEIbHOrO YUPEXKIEHUS U ITOJI0KEHNUHU O
O6ubmarorexe 001IE00Pa30BATEIBLHOTO YUPEIKIACHUS;

0) IPOBOAMTH B YCTAHOBJICHHOM MOPsAKE (PaKyIbTaTUBHBIE 3aHATHUS, YPOKH U KPYKKH
6ubaroTeyHO-6ubIMorpaduIecKuX 3HAHUNH U UHPOPMAITMOHHON KYJIbTYPHI;

B) OIpENEATh UICTOYHUKHM KOMIUJIEKTOBaHUS MH()OPMALIMOHHBIX PECYPCOB;

I') U3BIMATh M PEANU30BHIBATh JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBHH C MHCTPYKIIUEH 11O
yaeTy Oubnuoreuynoro GpoHaa;

1) MPOBOJUTH MPOPHIAKTUYECKUE Oeceapl 0 OEpPeKHOM OTHOMICHUU K OMOIMoTedHOMY (POHY;
€) BHOCUTh NPEUIOKEHUS PYKOBOJAUTENIO 00111€00pa30BaTEIbHOIO YUPEKACHUS 110
COBEpIICHCTBOBAHUIO OIUIATHI TPYAA, B TOM YUCIIE HAaA0aBOK, AOIUIAT U IPEMUPOBAHUS
pabOTHUKOB OMOJIMOTEKH 32 TONOJHUTENBHYIO paboTy, HE BXOAIILYI0 B KPYT OCHOBHBIX
00s13aHHOCTEH paOOTHUKOB OUOIMOTEKH, 10 KOMIICHCALIMOHHBIM MEPOTPUSATHUSM, CBI3aHHBIM C
BPEIHBIMH YCIIOBUSAMU TpyAa (6MOIMOTEeUYHAs! bUIb, IPEBBIIIEHNE HOpMATHBa pabOThl Ha
KOMIIBIOTEPE);

’K) y4acTBOBAaTh B YIIPaBJICHUU 001€00pa30BaTEIbHBIM YUPEKACHUEM B IOPSAIKE,
OTIpEIEIIIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) UMETh €KErOJHbIN OTIYCK 28 KaJeHJapHbIX JHEH U JOMOJHUTENbHbIN OIIauuBaeMbli
OTITYCK B COOTBETCTBHUH C KOJUIEKTHUBHBIM JIOTOBOPOM MEXKIY PAOOTHHKAMH B PYKOBOACTBOM
00111e00pa30BaTEIBHOI0 YUPEKACHHS UM UHBIMH JIOKATbHBIMU HOPMATUBHBIMU aKTaMH;

1) OBITH MTPEICTABICHHBIMH K PA3JIMYHBIM (hOpMaM MOOIIPEHHs, HarpajaM 1 3HaKaM OTIHYHS,
IpeyCMOTPEHHBIM JUIsl pAOOTHUKOB 00pa30BaHMsI U KYJIbTYpBHI;

K) y4acTBOBaTh B COOTBETCTBHUHM C 3aKOHOAaTenbcTBOM Poccuiickoit @enepannu B paboTte
OMOIMOTEYHBIX aCCOLMALUN WIIH COIO30B.

6.2.PadoTHUKHN OMO/IMOTEK 00513aHbI:

a) o0ecreynTh MoJIb30BaTENIM BO3MOKHOCTh pabOThl ¢ MHPOPMALIMOHHBIMH pECypcamMmu
OHMONINOTEKH;

6) nH(pOPMUPOBATH MOJIL30BATENEH O BHIaX NMPEAOCTABIAEMbIX OUOINOTEKOM yCIyT;

B) 00€CNeunTh Hay4YHYIO0 OPraHU3alu0 (POHI0B U KaTaJoroB;

r) popmupoBaTh POHIBI B COOTBETCTBHH C YTBEPKACHHBIMU (pe/iepabHBIMU EPEUHIMHU
y4eOHBIX H3TaHNN, 00pa30BaTEILHBIMU IIPOrpaMMaMu 00IIe00pa30BaTEIBHOTO YUPEIKIACHHUS,
UHTepecaMu, MOTPeOHOCTAMU U 3aIIpOcCaMH BCeX KaTeropuil Mojib3oBaTenei;

1) COBEPIIEHCTBOBATh HHPOPMAITMOHHO-O0NOIMorpaduieckoe u OMOIMOTEeYHOE 00CTy)KUBAaHUE
M0JIb30BaTeNeiH;

€) obecreuynBaTh COXPaHHOCTh UCIOJIb30BaHUSI HOCUTENEH NH(OpMAINH, UX CHCTEMATH3AIHIO,
pa3MelleHne U XpaHeHHE;

k) obecrieunBaTh PEKUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTIMH MOJIb30BaTeNel U paboToit
00111e00pa30BaTEIBHOIO YUPEKACHHUS;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM IIOPSIZIKE ITEepe]l PYKOBOAHUTEIEM 00Ie00pa30BaTeIbHOTO
YUPEXKICHUS;

1)eKEKBAPTAIbHO IMPOBOJUTH CBEPKY UMEIOIIUXCS B (poHIaX OMOIMOTEKH TOKYMEHTOB C
@DenepalibHBIM CIIUCKOM 3KCTPEMUCTCKUX MAaTEPHATIOB, U3bIMATh JOKYMEHTHI, YKa3aHHbBIE B
CIUCKe, N3 000poTa OMOINOTEKH.



K) MOBBIIIATH KBATU(UKAIIHIO.

VII. IIpaBa u 00513aHHOCTH 10JIb30BaTe el OMOJINOTEeKH

7.1. lloab30oBaTe 1 OMOJIHOTEKH MMEKT MPABO:

a) moJTy4aTh MOJHYI0 HHPOPMAIUIO O cOCcTaBe OMOJIMOTEUHOTro (hoHAa, HHPOPMAITMOHHBIX
pecypcax v IpeoCTaBIsieMbIX OMOJIMOTEKOHN yCiIyrax;

0) M0JIb30BaThCS CIPABOYHO-OMOIMOrpaduuecKuM anmnapaTom OUOINOTEKH;

B) MOJy4YaTh KOHCYJIbTALlMOHHYIO IOMOIIb B IOMCKE U BbIOOPE UCTOYHUKOB UH(OpMALIUH;
I') IOJIy4aTh BO BPEMEHHOE I0JIb30BaHKE HA A0OHEMEHTE U B YATAJIHHOM 3ajie eYaTHbIe
U3JIaHMs, ayAMOBU3YaJIbHbIE IOKYMEHTHI M IpYI'He UCTOYHUKHN UH(OpMaLnu;

1) IPOJIIEBATh CPOK MOJIH30BAHUS TOKYMEHTAMU;

€) moyry4aTh TeMaTu4eckue, pakrTorpapuieckue, yrouHsomue u ondaorpadpuieckue
CIPaBKH Ha ocHOBE (hoHma OMOIMOTEKH;

) M0JIy4aTh KOHCYJIbTAllMOHHYIO TIOMOIb B paboTe ¢ HHPpOpMaILed Ha HeTPaAUIIMOHHBIX
HOCHTEJISIX MIPH MOJIb30BAHUHU AJIEKTPOHHBIM U HHBIM 000pYyI0OBaHHEM;

3) y4acTBOBaTh B MEPONPUATHUSAX, IPOBOAUMBIX OMOINOTEKOM;

1) TOJIB30BAThCS IJIATHBIMH YCIIYT'aMH, TPEIOCTABIIEMbIMA OUOIMOTEKOM, COTJIACHO YCTAaBY
0011e00pa30BaTEIBHOI0 YUPEKICHHS U MOJIOXKEHUIO O IUIATHBIX YCIIYTax, YTBEP)KIAECHHOMY
pyKOBOIHTENEM 001Ie00pa30BaTEIBHOTO YUPEIKICHHS;

K) oOpalaTthcs A pa3penieHust KOH(QIMKTHON CUTyalluu K PYKOBOAUTEIIO
0011e00pa30BaTEIBHOTO YUPEIKACHHUS.

7.2. Ilosb30BaTeu OMOJINOTEKH 00513aHbI:

a) coOJIrogaTh MpaBuiIa MoJb30BaHUS OMOIMOTEKOM;

0) 6epexHO OTHOCUTHCS K IIPOU3BEICHUAM IeyaTH (HE BbIPHIBaTh, HE 3aru0aTh CTPAaHUL, HE
JieNiaTh B KHATAX MOMYEPKUBAHHA, TOMETOK), HHBIM JIOKYMEHTaM Ha Pa3JInYHBIX HOCHUT €JIsX,
000py10BaHUIO, THBEHTAPIO;

B) TIOJICPKUBATH MOPSIOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOINOTEKH,
pacroIokeHHs KapTOUeK B KaTaJlorax M KapToTeKax;

T') IOJIb30BAThCS IEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMHU TOJIBKO B TOMELICHUH OUOINOTEKH;
1) yOeIuThCs IpY MOJy4YE€HUH TOKYMEHTOB B OTCYTCTBHH J€(EKTOB, a IPH OOHAPYKEHUU
npouH@popMupoBaTh 00 3TOM paboTHHKA OMOIMOTEKU. OTBETCTBEHHOCTH 32 OOHAPYKEHHbIE
neeKThl B CIaBAEMBIX JIOKYMEHTAX HECeT MOCIEeIHUN M0Ib30BaTelNb;

€) pacIHCHIBATHCS B YUTATEIHCKOM (POPMYIIsipe 3a KKl OTYydeHHBINH JOKYMEHT
(ucxiouenue: odyyaronecs 1-4-x Ki1accoB);

) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTaHOBJIEHHBIE CPOKH;

3) MOJIHOCTBIO PACCUUTATHCS C OMOINOTEKON 1O UCTEYEHUH CpOKa 00y4yeHus WK paboThl B
00111€00pa30BaTENbHOM YUPEXKIECHUH.

7.3. llopsinok moJib30BaHMsi OUOJINOTEKOM:

a) 3amuch 00y4arIIMXCs 00111e00pa30BaTENHHOTO YUPEKIECHUS B OMOIHMOTEKY TPOU3BOIUTCS
[0 CIIMCOYHOMY COCTaBY Kjlacca B MHAMBHUAYAIbLHOM MOPSIZIKE, TeJarOTHYECKUX U UHBIX
paboTHUKOB 00111€00pa30BATENBHOIO YUPEXKACHUS, poAUTENEH (MHBIX 3aKOHHBIX
npejcTaBuTeNelt) 00yJarommxcs - Mo Nacrnopry;

0) nepeperucrpanus moub3oBaTenaeil OMOINOTEKN MPOU3BOAUTCS €XKETOIHO;

B) IOKYMEHTOM, ITOJATBEPKAAIOIIUM IPABO MOJIb30BaHUS ONOINOTEKOM, ABIIETCA
YUTATEIbCKUN PopMysip:

T') YUTATENbCKUN HOPMYIISp PUKCUPYET ATy BbIAAYHU MOJIH30BATEINIO0 JOKYMEHTOB U3 (OHIA
OMOJIIMOTEKN U UX BO3BpAllCHUS B OMOIUOTEKY.

7.4. llopsiaoK MOJIL30BAHUS A00HEMEHTOM:

a) MOJIH30BATEIT HMEIOT MTPABO MOJIYYUTh Ha JIOM U3 MHOTOTOMHBIX M3/IaHUH He Ooliee ABYyX
JIOKYMEHTOB OJTHOBPEMEHHO:

0) MaKCUMaJIbHBIE CPOKH MOJIb30BAHUS JOKYMEHTAMH:

- y4eOHHKH, yueOHbIE TOCOOUS - YIEOHBIN TOI;



- HAy4YHO-TIONyJIIpHAasi, I03HABaTENIbHAsL, Xy10KECTBEHHAs InTepaTypa - 1 Mecs;

- IEpUOIUYECKHE U3AaHUsl, U3aHUs MTOBBIIIEHHOIO CIipoca - 15 nHei;

B) I10JI30BATEIM MOTYT IIPOJJIUTh CPOK MOJB30BAHMS TOKYMEHTAMHU, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENCH.

7.5. Ilopsinok padoThl ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B Ou0JIHMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHUKOB 00pa30BaTeNIbHOIO Mpoliecca MPOU3BOIUTCS MO B
NPUCYTCTBHH COTPYIHUKA OMOTMOTEKH;

0) paspemraeTcs paboTa 3a OJHUM MEPCOHAIBHBIM KOMITBIOTEPOM HE 00Jiee IBYX UeIOBEK
OJIHOBPEMEHHO;

B) M0JIb30BATENIb UMEET MPaBO paboTaTh C HETPAIULUOHHBIM HOCUTENIEM HH(GOPMALINH TOCTIe
MPEABAPUTEILHOTO TECTUPOBAHUS €r0 paOOTHUKOM OMOIHOTEKH;

T') 10 BCeM BoIpocam noucka nHpopmanuu B MIHTepHETE M0IB30BaTENh JOHKEH 00palaTbes K
paboTHHKY OMOMMOTEKH; 3anpeniaeTcs odpaiienue K pecypcam MHTepHeTa, Mpeanoiararoimum
OIIatTy;

1) paboTa ¢ KOMIIBIOTEPOM MTPOU3BOJUTCS COTIIACHO YTBEPHKIEHHBIM CAHUTAPHO -
TUTHEHUYECKUM TPeOOBaHUSM.
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